NARROMINE SHIRE COUNCIL
ORDINARY MEETING BUSINESS PAPER — 12 DECEMBER 2018
REPORTS TO COUNCIL - GENERAL MANAGER

1.

2017/2018 ANNUAL REPORT

Author Executive Manager Corporate Governance
Responsible Officer General Manager
Link to Strategic Plans CSP - 4.3.1 Operate and manage Council in a financially

sustainable manner that meets all statutory and
regulatory compliance and Council policies.

Executive Summary

This report is presented to Council to advise the publication of Council's 2017/2018

Annua

| Report. The Annual Report may be downloaded from Council’s website.

Report

Council must prepare an Annual Report within five months of the end of the financial

year.
Progra

The report must outline Council's achievements in implementing its Delivery
m. Council’s Annual Report must also contain its audited financial statements.

A copy of the report is to be published on Council’'s website with the notification of
publication to the Minister.

The following information is required to be included in Council’s Annual Report (as per
the Regulations):-

Details of overseas visits by Councillors and Council Staff

Details of Mayoral and Councillor fees, expenses and facilities

Contracts awarded by the Council

Amounts incurred in relation to legal proceedings

Private works and financial assistance

Details of external bodies, companies and partnerships

Details of the General Manager’s total remuneration

Details of the total expenditure on Senior Staff remuneration

Information on stormwater levies and charges

A statement of the activities undertaken by the Council to implement its equal
employment opportunity management plan

A statement of Council’s activities to enforce and comply with the Companion
Animals Act

Key Achievements for the Year

Construction of heavy vehicle rest area in Trangie
Extension of the Narromine Shire Medical Centre
Council Chambers upgrade

Financial Software System upgrade

Trangie and Narromine pool upgrades
Narromine Sports and Fitness Centre upgrades
Major water upgrades and replacements
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NARROMINE SHIRE COUNCIL
ORDINARY MEETING BUSINESS PAPER — 12 DECEMBER 2018
REPORTS TO COUNCIL - GENERAL MANAGER

1. 2017/2018 ANNUAL REPORT (Cont'd)

e  Community business development workshops

e Maijority of targets in the 2017/2018 Delivery Program achieved
Financial Implications

Council's Audited Financial Statements are included in Annexure One of the Annual
Report.

Legal and Regulatory Compliance

Sections 404, 428 and 428A of the Local Government Act 1993
Clause 217 of the Local Government (General) Regulation 2005
Integrated Planning and Reporting Guidelines

Risk Management Issues

Nil — Council’s Annual Report has been prepared in accordance with the Regulations
and Integrated Planning and Reporting guidelines

Internal/External Consultation

Internal consultation with relevant personnel
Attachments

Nil

RECOMMENDATION

That the information be noted.

2, INITIAL CATEGORISATION OF CROWN LAND - NARROMINE AND TRANGIE
SHOWGROUND AND RACECOURSES

Author Executive Manager Corporate Governance

Responsible Officer General Manager

Link to Strategic Plans CSP - 4.3.4 Ensure Council's property assets are
monitored and well managed

Executive Summary

This report is presented to Council to assign one or more initial categories to the
Narromine and Trangie Showground and Racecourses.
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NARROMINE SHIRE COUNCIL
ORDINARY MEETING BUSINESS PAPER — 12 DECEMBER 2018
REPORTS TO COUNCIL - GENERAL MANAGER

2, INITIAL CATEGORISATION OF CROWN LAND - NARROMINE AND TRANGIE
SHOWGROUND AND RACECOURSES (Cont'd)

Report

Under the Crown Land Management Act 2016 (CLM Act) Council Managers must
assign to all Crown Land under their management one or more initial categories of
community land referred to in section 36 of the Local Government Act 1993 (LG Act).
Council Managers must assign a categorisation they consider to be most closely
related to the purposes of which the land is dedicated or reserved. Multiple
categories may be assigned to Crown Land where Crown Land is subject to multiple
reservation or dedication purposes.

In assigning a category Council should refer to the LG Act provisions that govern the
management and use of each community land category. Categories need to
preserve and facilitate the use of the land for the purpose for which the land was
originally set aside. If categories do not match the original reservation or dedication
purpose, land management activities may infringe upon native title rights and Council
may lose the legal right to continue those activities.

After Council has determined the initial category, Council provides written notice to
the Minister as soon as practicable. The Minister or Department will then consider the
category initially assigned and acknowledge it or direct Council to alter the category.
Council can then prepare the Plan of Management. This must occur within 3 years of
the commencement of the CLM Act.

Section 36 LG Act

(4) For the purposes of this section, land is to be categorised as one or more of
the following:
(a) a natural areq,
(b) a sportsground,
(c) a park,
(d) an area of cultural significance,
(e) general community use.

(5) Land that is categorised as a natural area is to be further categorised as one
or more of the following:
(a) bushland,
(b) wetland,
(c) escarpment,
(d) watercourse,
(e) foreshore,
(f) a category prescribed by the regulations.

Objectives for each category are included in Attachment No. 1.
Narromine Showground Reserve No 86330 is reserved for Public Recreation,

Racecourse and Showground. Initial category guidance provided to Council by the
Department of Industry is Park/Sportsground/General Community Use.
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2, INITIAL CATEGORISATION OF CROWN LAND - NARROMINE AND TRANGIE
SHOWGROUND AND RACECOURSES (Cont'd)

Trangie Showground and Racecourse Reserve 520007 is dedicated for Racecourse
and Showground. Initial category guidance provided to Council by the Department
of Industry is Sportsground/General Community Use.

It is recommended that Council initially categorise each Reserve as suggested by the
Department as these categories are the most closely related to the purposes for which
the land is dedicated/reserved and the management of the land by reference to the
assigned category is not likely to materially harm the use of the land for the purposes
for which it is dedicated/reserved.

It is noted that further reports for initial categorisation of other Crown Land Reserves
will be provided to Council for consideration in due course.

Financial Implications

Council has received funding from the Office of Local Government to assist in
developing plans of management for its Crown reserves.

Legal and Regulatory Compliance
Section 36 of the Local Government Act 1993
Part 4 Division 1 Local Government (General) Regulation 2005
Section 3.23 of the Crown Land Management Act 2016
Guideline - Initial Categorisation of Crown land Managed by Council Crown Land
Managers
Risk Management Issues
Compliance with legislative requirements.
Internal/External Consultation
Nil
Attachments
- Objectives for Each Category
RECOMMENDATION

That in accordance with Section 3.23 of the Crown Land Management Act 20156,
Council assigns initial categorisation as follows:-

(1) Reserve 86330, reserved for Public Recreation, Racecourse and Showground
— categorisation Park/Sportsground/General Community Use

(2) Reserve 520007, dedicated for Racecourse and Showground — categorisation
Sportsground/General Community Use
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NARROMINE SHIRE COUNCIL
ORDINARY MEETING BUSINESS PAPER — 12 DECEMBER 2018
REPORTS TO COUNCIL - GENERAL MANAGER

3. DRAFT ENTERPRISE RISK MANAGEMENT POLICY

Author Executive Manager Corporate Governance
Responsible Officer General Manager
Link to Strategic Plans CSP - 4.2.7 — Continuously improve organisational

performance, efficiency of services and project delivery
D.P-4.2.7.4 - Develop and implement an Enterprise Risk
Management Framework

Executive Summary

This report is presented to Council to consider and endorse the Enterprise Risk
Management Policy.

Report

An action within Council’s Delivery Program for 2018/2019 is to develop and
implement an Enterprise Risk Management Framework consisting of a policy, plan and
strategic register. Accordingly, a draft Enterprise Risk Management Policy is attached
for consideration and adoption (See Attachment No. 2).

Council is committed to the identification and management of risks in relation to the
performance of Council’s functions and delivery of Council’s services. Council’s
management of risk will be in accordance with the processes set out in AS/NZS ISO
31000:2009 - Risk Management — Principles and Guidelines.

The policy aims to provide direction and commitment to the principles of risk
management as part of Council’'s management planning, decision making and the
undertaking of operational activities.

Council’'s draft Enterprise Risk Management Plan will be considered in due course.

Financial Implications

Allocation of resources to risk management and internal audit have been provided in
Council’'s 2018/2019 budget.

Legal and Regulatory Compliance
Section 8B(c)(iv) of the Local Government Act 1993

Section 8C(h) of the Local Government Act 1993
Part 4A - Local Government Amendment (Governance and Planning) Bill 2016
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NARROMINE SHIRE COUNCIL
ORDINARY MEETING BUSINESS PAPER — 12 DECEMBER 2018
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3. DRAFT ENTERPRISE RISK MANAGEMENT POLICY (Cont'd)

Risk Management Issues

Councillors, the General Manager, Directors, Managers, Supervisors and Employees,
Contractors and Consultants are responsible and accountable for the delivery of risk
management within their areas of influence and responsibility.

Council’s Internal Audit Committee is responsible for reviewing risk management.

Internal/External Consultation

External Auditor
Manex

Attachments
- Draft Enterprise Risk Management Policy
RECOMMENDATION

That the Draft Enterprise Risk Management Policy as afttached to the report be
adopted.
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NARROMINE SHIRE COUNCIL
ORDINARY MEETING BUSINESS PAPER — 12 DECEMBER 2018
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4, OPTION TO PURCHASE
Executive Manager Corporate Governance

Author

Responsible Officer General Manager

Link to Strategic Plans CSP -2.2.2 Actively encourage and support the growth
and expansion of the existing aviation industry and the
region’s capacity to attract and establish new aviation
business

DP - 2.2.2.1 Freehold appropriate land at the Aerodrome
to encourage further investment

Executive Summary

This report is presented to Council to consider varying the Option to Purchase in favour
of the new owners of the adjoining land at the Narromine Aerodrome.

Report

In 2007, Council resolved to sell Lot 32 DP 1100630 at the Narromine Aerodrome to the
Narromine Tourist Park Pty Ltd. At the time, it included a small rectangular piece of
land on the western boundary which would have given the purchaser a straight
boundary line. It was intfended to place the same requirements as Council had to
comply with under the Air Services Australia lease. Air Services had originally agreed

to the assignment of part of this lease to cover this area.
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NARROMINE SHIRE COUNCIL
ORDINARY MEETING BUSINESS PAPER — 12 DECEMBER 2018
REPORTS TO COUNCIL - GENERAL MANAGER

4, OPTION TO PURCHASE (Cont’'d)

After many months of negotiation, Air Services Australia refused to commit to these
changes and the land was excised from the subdivided land for the purpose of the
sale and contract to the Narromine Tourist Park Pty Ltd.

An Option to Purchase this excised area was then entered into which could be
exercised if and when the Non-Directional Beacon was decommissioned and the
lease with Air Services Australia tferminated. Total area comprises of approximately
0.183 hectares.

As Council would be aware, the Non-Directional Beacon has been decommissioned
and the lease with Air Services Australia is in the process of being terminated. Solicitors
acting for the current owners of Lot 320 DP 1198226 have advised that their clients
now wish to exercise the Option to Purchase.

The Option to Purchase signed between Narromine Shire Council and Narromine
Tourist Park is not transferrable, so Council will need to resolve to vary the Option to
Purchase to the new owners of Lot 320 DP 1198226, Terry and Joanne McDonald. It is
noted that the McDonalds are the only directors and shareholders of Narromine Tourist
Park Pty Ltd. If Council does not agree to this, the land will need to be purchased
under the existing Option Agreement and belong to a different entity being the
Narromine Tourist Park Pty Ltd. This in effect makes this small portion of land covered
by the Option to Purchase landlocked. Should Council agree to varying the Option
to Purchase to Terry and Joanne McDonald then, the transfer will be to the same
owners of the adjoining land and this could be done by way of a boundary
adjustment.

Financial Implications

The Option to Purchase between Council and the Narromine Tourist Park Pty Ltd is for
the option fee of $1.00. The option fee is not refundable but constitutes the purchase
price of the land if the option is exercised.

The Purchaser is responsible for all costs associated with the survey, subdivision,
registration of the plan, and reasonable legal costs of Council to effect the survey and
for the sale of the land to the Purchaser.

Legal and Regulatory Compliance

Option to Purchase Agreement dated 3 September 2007

Section 377(h) - Local Government Act 1993 - Council cannot delegate the
purchase, sale or surrender of any land.

Risk Management Issues

Nil
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ORDINARY MEETING BUSINESS PAPER — 12 DECEMBER 2018
REPORTS TO COUNCIL - GENERAL MANAGER

4. OPTION TO PURCHASE (Cont'd)

Internal/External Consultation

Council’s Solicitor

Attachments

Nil

RECOMMENDATION

That the Option to Purchase between Narromine Shire Council and Narromine Tourist
Park Pty Ltd for the area of 0.183 hectares adjoining Lot 320 DP 1198226 (formerly

known as Lot 32 DP 1100630) be varied so that the Option can be exercised by the
current owners of Lot 320 DP 1198226, Terry McDonald and Joanne McDonald.

5. DRAFT ALCOHOL AND OTHER DRUGS POLICY

Author Executive Manager Corporate Governance
Responsible Officer General Manager
Link to Strategic Plans CSP 4.2.8 — Implement best practice governance

standards, fransparent decision making and a strong
ethical culture

DP 4.2.8.2 — Maintain a framework of relevant policies
and procedures

Executive Summary

This report is presented to Council to consider adopting the revised Alcohol and Other
Drugs Policy.

Report

Council adopted the Alcohol and Other Drugs Policy at its Ordinary Meeting held on
13 November 2013 (Resolution No 2013/414).

The policy is now due for review. Minor amendments have been marked in red for
ease of reference (See Attachment No. 3).

It is noted that the policy and attached procedures provide specific guidance to
management, workers and others in dealing with alcohol and drug related work
issues.
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NARROMINE SHIRE COUNCIL
ORDINARY MEETING BUSINESS PAPER — 12 DECEMBER 2018
REPORTS TO COUNCIL - GENERAL MANAGER

5. DRAFT ALCOHOL AND OTHER DRUGS POLICY (Cont'd)

Financial Implications
Nil
Legal and Regulatory Compliance

Section 19 Work Health and Safety Act 2011 - Council has a duty to ensure the health,
safety and welfare of its workers and other people in the workplace.

Sections 28 and 29 Work Health and Safety Act 2011 - Workers and Others are required
to take reasonable care for their own health and safety and comply with reasonable
instructions. Workers are also required to take reasonable care for the health and
safety of others and cooperate with reasonable policies and procedures.

Risk Management Issues

A comprehensive alcohol and other drugs policy assists in addressing the use of
substances in the workplace. Alcohol and drug testing in the workplace helps to
reduce the likelihood of substance related work injuries or fatalities.

Internal/External Consultation

The Alcohol and Other Drug Policy has been recommended by Council's Health and
Safety Committee.

The Policy and Procedure have also been developed by the USU, LGEA, DEPA and
LGNSW industry parties to be used as a resource by the Local Government Industry in
NSW.

Attachments

- Draft Alcohol and Other Drugs Policy

RECOMMENDATION

That the revised draft Alcohol and Other Drugs Policy as attached to the report be
adopted.
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NARROMINE SHIRE COUNCIL
ORDINARY MEETING BUSINESS PAPER — 12 DECEMBER 2018
REPORTS TO COUNCIL - GENERAL MANAGER

6. DEVELOPMENT APPROVALS

Author Executive Manager Planning

Responsible Officer General Manager

Link to Strategic Plans CSP - 3.1.6 — Encourage developers to consider energy
efficiency and sustainable building design options in new
developments

DP - 3.1.6.1 - Ensure compliance with relevant building
codes and regulations

Executive Summary

This report provides information to Council on the approved Development
Applications for the month of November 2018.

Report

The approvals for the month of November 2018 bring the total approved
Development Applications for the financial year to 41 with a total value of $4,311,456.

DA No. Location LOT/DP Description Value Assessment
Time/Days

2018/62 | Dandaloo St | 100/865668 | Verandah $20,000 1
Narromine

2018/72 | Fifth Ave 5/35578 Shed $18,840 7
Narromine

2018/73 | Bowden 34/1203864 | Patio $38,250 6
Fletcher Dr
Narromine

2018/74 | Tancred St 16/244259 | Patio — Use Nil 12
Narromine Only

2018/75 | Jones Circuit | 211/755131 | Aboveground | $2,000 7
Narromine Swimming Pool

2018/76 | Enmore St 81/79021 Shed $13,570 8
Trangie

2018/77 | Minore St 11/1195075 | Carport & $14,000 7
Narromine Deck

2018/79 | The McGrane | 43/755118 | Inground $33,870 6
Way Swimming Pool
Narromine

2018/80 | Wattle Cres 8/829026 Garage & $10,540 6
Narromine Carport

Page No 11



NARROMINE SHIRE COUNCIL
ORDINARY MEETING BUSINESS PAPER — 12 DECEMBER 2018
REPORTS TO COUNCIL - GENERAL MANAGER

6. DEVELOPMENT APPROVALS (Cont'd)
Financial Implications

There have been 41 development approvals with a total value of $4,311,456 for the
financial year.

Legal and Regulatory Compliance

Environmental Planning and Assessment Act 1979
Environmental Planning and Assessment Regulation 2000

Risk Management Issues

Nil.

Internal/External Consultation
Attachments

Nil.

RECOMMENDATION

That the information be noted.

7. COMMUNITY PARTICIPATION PLAN (NEW COMMUNITY ENGAGEMENT
REQUIREMENTS UNDER THE ENVIRONMENTAL PLANNING AND ASSESSMENT ACT)

Author Executive Manager Planning
Responsible Officer General Manager
Link to Strategic Plans CSP-4.1.1 Enhance open and interactive communication

between Council and the community guided by a
Community Engagement Strategy which is monitored and
reviewed

CSP - 4.1.3 Provide opportunities for community members
to participate in Council’s decision-making processes

Executive Summary

This report seeks Council support for amendments to be made to the Community
Engagement Strategy adopted by Council on 9 November 2016 to include new
community parficipation provisions for planning matters and Development
Applications (Division 2.6 and Schedule 1) of the Environmental Planning and
Assessment Act 1979.
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NARROMINE SHIRE COUNCIL
ORDINARY MEETING BUSINESS PAPER — 12 DECEMBER 2018
REPORTS TO COUNCIL - GENERAL MANAGER

7. COMMUNITY PARTICIPATION PLAN (NEW COMMUNITY ENGAGEMENT
REQUIREMENTS UNDER THE ENVIRONMENTAL PLANNING AND ASSESSMENT ACT)
(Cont'd)

Report

By 1 December 2019, all NSW planning authorities will be required to prepare and
implement a Community Participation Plan (CPP) following the 2018 updates to the
Environmental Planning and Assessment Act 1979 (EP&A Act). The CPP must set out
when and how planning authorities will engage with their communities across all the
planning functions they perform. This includes Development Application notification
requirements which are currently included in Council’s Development Control Plan
2012.

Council’'s will also be required to give and publicly notify reasons of planning decisions
where they are deciding if development should proceed fo help community
members to see how their views have been faken into account and improve
accountability to stakeholders. Notification of planning decisions must be in
accordance with Schedule 1 of the EP&A Act and be outlined clearly within the CPP.

On the basis of the community participation reforms, Council has two (2) options
available to ensure compliance with the EP&A Act:

1. Prepare a standalone CPP document (section 2.23(1) of the EP&A Act), or

2. Amend the existing Community Engagement Strategy prepared under section
402 of the Local Government Act (section 2.23(4) of the EP&A Act).

The NSW Department of Planning and Environment currently has their own CPP on
public exhibition, closing on é December 2018. A FAQ document was also prepared
by the Department and has beenincluded at Attachment No. 4 for further clarification
on the reforms.

It is recommended that Council combine and clearly outline all community
engagement activities that will be undertaken into one document and amend the
existing Community Engagement Strategy prepared in November 2016 to include the
participation requirements under the EP&A Act.

Financial Implications

There will be no financial implications to amending the existing community
engagement strategy document however it is important to note that there may be
an increased administration cost for advertising, printing and notification and this will
need to be accounted for in future budgets.

Legal and Regulatory Compliance

Environmental Planning and Assessment Act 1979
Environmental Planning and Assessment Regulation 2000
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NARROMINE SHIRE COUNCIL
ORDINARY MEETING BUSINESS PAPER — 12 DECEMBER 2018
REPORTS TO COUNCIL - GENERAL MANAGER

7. COMMUNITY PARTICIPATION PLAN (NEW COMMUNITY ENGAGEMENT
REQUIREMENTS UNDER THE ENVIRONMENTAL PLANNING AND ASSESSMENT ACT)
(Cont'd)

Risk Management Issues

Should Council not proceed to prepare or include the requirements of the EP&A Act
relating to Community Participation, there is the risk of procedural non-compliance
and also the risk of Class 1 appeals to development consents and/or a Class 4 Judicial
Review.

Internal/External Consultation

MANEX

Attachments

- 1. Department of Planning and Environment FAQ Document

RECOMMENDATION

That Council support an amendment to the existing Community Engagement
Strategy, adopted by Council on 9 November 2016, to include new community
participation provisions for planning and development applications (Division 2.6 and
Schedule 1) of the Environmental Planning and Assessment Act 1979 and the
amended Engagement Strategy be presented to Council for endorsement prior to
placing the Strategy on Public Exhibition for a minimum of 28 days.

Jane Redden
General Manager
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1. INTRODUCTION

Narromine Shire Council is committed to the identification and management of risks in relation to the
performance of Council’s functions and the delivery of Council’s services. Council’s management of risk
will be in accordance with the processes set out in AS/NZS I1SO 31000:2009 — Risk Management — Principles
and Guidelines

2. OBJECTIVES
The objectives of this policy are:-

e To provide direction and commitment to Enterprise Risk Management (ERM) principles as part of
Council’s management planning, decision making and the undertaking of operational activities.

e To effectively integrate the management of risk into Council’s high level management planning
activities to ensure the achievement of its strategic objectives as outlined in the Community
Strategic Plan and associated documents. The ERM Framework (incorporated into the Enterprise
Risk Management Plan) includes ERM being incorporated with Council’s Integrated Planning and
Reporting Framework.

e To apply and incorporate the ERM Framework into Council’s operational activities and business
planning processes.

e To promote an environment of risk awareness and willingness to manage risk at all levels of the
organisation.

e To provide opportunities that encourage continuous improvement of ERM and at all levels of the
organisation.

e To ensure through the application of this Policy:-

(a) That the Council, General Manager and the Executive Staff are in a position to confidently
make informed strategic, project and operational decisions based on ERM philosophy and
principles.

(b) That the requirements of the Office of Local Government’s Promoting Better Practice, in
relation to the management of risk, are satisfied.

(c) That all reasonably foreseeable risks are systematically identified, assessed, analysed,
prioritised and considered for appropriate treatment and all information is documented in
Council’s electronic document and records management system.

(d) The correct assigning of ownership of risk through appropriate delegation of risk management
responsibilities to all Council Officers across all functional areas of Council.

(e) That all relevant legislation is complied with and relevant risk management standards
(currently AS/NZS 1SO 31000:2009) are used to provide guidance in best risk management
practices.

(f) The effective management and allocation of resources through more targeted and effective
controls.

(g) Improved protection of the community, Council’s employees and volunteers, Council’s assets
and Council’s financial integrity and sustainability.

(h) The effective communication of this policy through the development of an Enterprise Risk
Management Communication and Reporting Framework.

3. SCOPE

Page No 2
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This policy applies to all Elected Members, Council employees, contractors, consultants and volunteers.
4, LEGISLATIVE OBLIGATIONS

Local Government Act 1993 and Local Government (General) Regulations 2005
Work Health and Safety Act 2011 and relevant regulation

AS/NZS ISO 31000:2009 — Risk Management — Principles and Guidelines
IEC/ISO 301010 2009-11 — Risk Management Techniques

ISO Guide 73:2009 Risk Management - Vocabulary

5. DEFINITIONS

Risk — is defined as the “effect of uncertainty on objectives” (AS/NZS ISO 31000:2009 — Risk Management
— Principles and Guidelines). An effect is a deviation from the expected which can be either positive and/or
negative. Risk is often expressed in terms of a combination of the consequences of an event and the
associated likelihood of the occurrence.

Risk Management — is defined as the “coordinated activities to direct and control an organization with
regard to risk” (AS/NZS ISO 31000:2009 — Risk Management — Principles and Guidelines).

Enterprise Risk Management — the word “Enterprise” denotes that risk management will include the
whole of the organisation.

Enterprise Risk Management Framework — is defined as a set of components that provide the
foundations and organizational arrangements for designing, implementing, monitoring, reviewing and
continually improving risk management throughout the organization (AS/NZS I1SO 31000:2009 - Risk
Management — Principles and Guidelines).

Enterprise Risk Management Plan — is the document that details the process that an organisation will be
undertaking in implementation of the risk management system/program.

Risk Tolerance — the amount and type of risk that an organisation is prepared to pursue, retain or take in
order to achieve an objective.

6. ACCOUNTABILITY AND RESPONSIBILITIES

Councillors, the General Manager, Directors, Managers, Supervisors and Employees, Contractors
and Consultants are to be familiar with, and competent in, the application of the ERM Policy, and
are respectively responsible and accountable for the delivery of the Policy within their areas of
influence and responsibility. These are outlined in Council’s Enterprise Risk Management Plan.
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7. CONFLICTS OF INTEREST

All conflicts of interest will be managed in accordance with Council’s Code of Conduct Policy and
Procedures.

8. COMMUNICATION AND REPORTING STRATEGIES

Effective communication is critical to the successful implementation of the policy. Council will ensure that
the policy and its intent is known, clearly understood and applied.

Council’s ERM Plan details the reporting strategy which provides effective channels for information,
decision making and instructions to be relayed efficiently and effectively in order to successfully manage
any potential risk that may impact on Council’s achievement of objectives.

9. MONITOR AND REVIEW

Council is committed to the proactive approach to risk management, to continually review its
effectiveness and to be flexible enough to adapt to the changing needs of the organisation. A performance
review of the effective implementation of the ERM Plan and activities will be conducted by Council’s
Internal Audit Committee. This review will serve to further enhance Council’s performance that will see
Council as a proactive and resilient leader by the community.

10. ENTERPRISE RISK MANAGEMENT PLAN

Council’s Enterprise Risk Management Plan is the document that articulates how the intent of this ERM
Policy is to be communicated and implemented throughout the organisation. It provides clear guidance
regarding the processes, procedures and standards that are to be observed.

11. RELATED DOCUMENTATION

Enterprise Risk Management Plan

Strategic Risk Register

Internal Audit Committee Charter

Operational Risk Register

Business Continuity Plan

12. ACCESS TO POLICY

This Policy is available on Council’s website and Electronic Document and Records Management System.
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Alcohol and Other Drugs Policy

Introduction

This Policy is part of the Narromine Shire Council Work, Health and Safety system and reflects
Council’s commitment to the NSW Work Health and Safety Act 2011. Narromine Shire Council must
ensure, so far as reasonably practicable the health and safety of workers while the workers are at
work.

Workers have a duty to take reasonable care for their own health and safety and the health and

safety of others in the workplace. Workers also have a duty to cooperate with any reasonable policy
and procedure relating to health and safety at the workplace.

Aim ’

The aim of this policy is to provide a clear documented

egarding Narromine Shire Council’s

cohol and other
workers of the availability of re treatment services.

e All workers are trained in the dange misuse in the workplace.

e Provide a working environment i oductivity and achievement of

objectives by m of alcohol and other drug
consumption,

e Provide appropri rs who recognise that they have a dependency
problem with alcoho est assistance to address their dependency.

e Toe s, work experience persons and volunteers)
ar ad to disciplinary action including termination
of

Responsibilities
General Manager and Direetor ensure to:

e Provide a safeWorking environment and safe systems of work so that, as far as
reasonably practicable, workers and others are safe from injury and risks to health;

Managers, Overseers and Team Leaders must ensure to:

e Provide workers and others persons with information, instruction, training of the
alcohol and other drugs procedure
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e Ensure that no worker commences or continues duty if the worker appears to be
affected by alcohol, illegal or legal drugs, or other substances

Workers while at work must:

e A worker should make themselves aware about the effect of alcohol and other drugs
has on their ability to work safely. A worker should present and remain, while at work,
fit for work.

e Comply with Council’s alcohol and other drugs policy and procedure.

e Workers should ensure their activities away from work do not impact on their ability
to perform their duties safely when at their workplace.

References

NSW Work Health and Safety Act 2011
NSW Work Health and Safety Regulations 2017
Appendix \

1. Alcohol and Othe@%dure \
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Narromine Shire Council

1. Appendix 1- Alcohol and Other Drugs Procedure

Implementation date: [31/5/2013} Review date: (15.11.2018) this

procedure shall be reviewed:

. Two (2) years from the date of implementation

. Immediately if any provision is contrary to

Foreword

This Alcohol and other Drug Procedu y the USU, LGEA, d€pa and LGSA (‘the

ent Industry in NSW.

industry parties’) to be used as a resou
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Introduction

A person conducting a business or undertaking (PCBU) has a duty to ensure the health, safety and
welfare of their workers and other people in the workplace (Section 19, Work Health and Safety Act
2011). Workers have a duty to take reasonable care for their own health and safety, as well as for
the health and safety of other people in the workplace and to co-operate with their employer in

providing a safe working environment (Section 28, Work Health and Safety Act 2011).

It is recognized that there may be reasons why employees feel uncomfortable about nominating

other employees whose behaviour is risky to themselves others. This Council supports a

rehabilitative and benign approach to managing these issu ther than a punitive approach.

unnecessary risks to health and safety.

The welfare of the individual and the
considered.

There are penalties, under legislation fo
procedures in the Local

responsibilities serious

1. Scope

rkers, temporary staff, contractors, workers of contractors

2. Objective

The objective of this Proced o deal with Alcohol and other Drugs and their effect on workers’
fitness for work whilst performing duties at Narromine Shire Council (the “Council”) and to ensure
that Council has a mechanism to appropriately manage the misuse of alcohol and other drugs in the

workplace through training, education and where required, rehabilitation.

It is the goal of Council to:

. eliminate the risks associated with the misuse of alcohol and other drugs, thereby
providing a safer working environment;

. to reduce the risks of alcohol and other drugs impairment in the workplace; and
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. to promote a supportive culture that encourages a co-operative approach between
management and workers and builds on the shared interest in workplace health and
safety.

4, References
. Australian Standards

AS3547:1997 - Breath alcohol devices for personal use. ('AS3547:1997')

AS4760:2006 - Procedures for specimen collection and the detection and quantity of drugs in
oral fluid. ('AS4760:2006')

. Road Transport (Safety And Traffic Managem
. Work Health and Safety Act 2011 (NSW)
. Work Health and Safety Regulation 20
. SafeWork NSW - Facts Sheet: Establi

the Workplace

g a Policy to Mana Icohol and Other Drugs in

. SafeWork NSW - Guide ace Alcohol and Other Drugs Policy

Procedure Flowcharts

Peveloping a

Flowcharts documenting each process cove e contained in Appendix 3 of this

document.

5. Definitions

Certified Lab hich meets minimum Australian performance standards
set by an accred ing al Australian Testing Authority (NATA).

Confirmatory Test mea analytical test performed to identify the presence of alcohol

and/or other drugs in acco ith Australian Standard AS3547:1997 and AS4760:2006.

The confirmatory test is a retest of a second sample from the original sample taken at the original
collection time. Nothing in this Procedure shall prevent the carrying out of a second independent
test, by a method chosen by the person who tested non negative.

For drugs this means any confirmatory sample returning a result at, or in excess of, the levels
contained in AS4760: 2006.
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For alcohol this means any confirmatory sample returning a result at, or in excess of, the levels
prescribed in NSW for the operation of motor vehicles. NSW has three blood alcohol content limits:
zero, >0.02 grams per 100 Millilitres and >0.05 grams per 100 Millilitres.

The limit which applies to workers at Council is dependent on the category of the worker's licence
and the type of vehicle the worker is required to operate.

Zero applies to:

ALL learner drivers.

ALL Provisional 1 drivers. ALL Provisional 2 drivers. visiting drivers holding an

overseas or interstate learner, provisional or equiv

0.02 applies to:

Drivers of vehicles of "gross vehicle mass'
tonnes. Drivers of vehicles carrying dangerous

Drivers of public vehicles such as us drivers.

0.05 applies to:

ALL other licences
zero limit.

Reasonable Suspicion Procedure refers to indicators of impairment and includes the observable

indicators of impairment contained in Appendix 1 and Appendix 2 of this Procedure which are used

to determine whether a reasonable suspicion exists that a person is impaired by alcohol and/or other

drugs.

Post Reportable Incident is defined as any accident or event that occurs in the course of work which
results in personal injury, vehicle damage, property damage and/or any incident that has the

potential for significant risk of harm or injury to persons or equipment.

10
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Responsible person means a worker who is suitably trained and can assess, in accordance with

Australian Standards, the fitness for work of persons in the workplace.

Initial Testing is defined as a valid method used to exclude the presence of alcohol and/or a drug or
a class of drugs as provided by Australian Standard AS3547:1 997 and AS4760:2006.

Limited Random Testing means a period of random testing of a worker in the case where the worker

either:

(a) fails a drug or alcohol test; and/or

(b) unreasonably refused a drug or alcohol testasar of areportable incident or random
testing program; and/or

(c) following a determination of impairment a n impairment assessment.

Non-Negative Result means an initial positive t s yet unconfirme confirmatory testing by an

accredited tester.

Negative Result means a result at or(pglow the nomi r target concentration used for initial

testing.
Random Testing means ags gra ing workers across the entire
workforce in accordan , e sta : ~ tralian Standard AS3547:1997 and

AS4760: 2006

Tester mean : zed by 3 ained to conduct breath analysis and Oral Swab

an employe€

(b) a contractor or ¢ ractor, or

(c) an employee of a contractor or subcontractor, or
(d) an employee of a labour hire company who has been assigned to work in the person’s

business or undertaking, or
(e) an outworker, or

(f) an apprentice or trainee, or
(9) a student gaining work experience, or
(h) a volunteer, or

(i) a person of a prescribed class.

11
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Workplace means a place where work is carried out for a business or undertaking and includes any

place where a worker goes, or is likely to be, while at work. Place includes:

6.

The objectives of the Alcohol and Other Drugs Procedure are

12

(a)
(b)

a vehicle, vessel, aircraft or other mobile structure, and
any waters and any installation on land, on the bed of any waters or floating on any
waters, in accordance with Section 8 of the Work Health and Safety Act 2011.

Objectives

Create a safe and healthy work environmen orkers, contractors and visitors
that is free from the hazards associated wi i priate use of alcohol and/or
other drugs.

participating in the nomifati may be regarded™as a risk to other
obligations in the WHS Act and is

Ensure the Cou eets its legal obligations by providing a safe working environment

for its workers and the general public.

If any disciplinary action is required, ensure all disciplinary processes are consistently
managed in accordance with the Local Government Award and any subsequent Award

or Agreement.
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7. Confidentiality

The Council will endeavour to ensure that the highest levels of confidentiality are maintained in the

application of this procedure. The following minimum conditions shall apply:

All testing will be conducted in a private location that maintains the privacy and dignity
of the individual.

All testing will be conducted by trained staff and/or accredited providers in accordance
with Australian Standards.?

d/or alcohol test.
ing shall be disclosed to any person or
rs of the Council and authorized

legally able to access this information, the worker/s that are
involved are ified in writing detailing:

a. who the infoemation will be released to;

b. when and for what purposes the information will be released;

A copy of all information released is to be provided to the worker/s involved with this notification.

The notification must be given to the workers prior to information being released to the external

parties.

13
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8. Duty of Care, Responsibilities and Obligations

Under this procedure the duty of care, responsibilities and obligations of workers, the Council and
others at work place are derived from obligations under the Work Health and Safety Act 2011 (NSW)
and specified responsibilities detailed in this procedure.

It is recognized that there may be reasons why employees feel uncomfortable about nominating
other employees whose behaviour is risky to themselves and others. This Council supports a
rehabilitative and benign approach to managing these issues, rather than a punitive approach.

8.1 Person conducting business or undertaking (PCBU)

Under Section 19 of the Work Health and Safety Act 2

workplace for workers or other persons. Managem must ensu

il must provide a safe and healthy

. safe systems of work;

a safe work environment;

Under Section 28 of t and Safety Act 2011, a worker must, while at work:

. take reasonable or their own health and safety, and

. take reasonable care for the health and safety of others, and

. comply with any reasonable instruction by the PCBU, and

. cooperate with any reasonable policies and procedures of the PCBU.

8.3 Other Persons

Under Section 29 of the Work Health and Safety Act 2011, a person at a workplace must:

. take reasonable care for his or her own health and safety; and

14
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. take reasonable care that his or her acts or omissions do not adversely affect the health
and safety of other persons; and

. comply, so far as the person is reasonably able, with any reasonable instruction that is
given by the employer to allow the PCBU to comply with the Work Health and Safety Act
2011.

8.4 Supervisor and Worker Obligations

It is the responsibility of all Supervisors and workers to ensure that no worker commences or

continues duty if the worker appears to be affected by alcohel, illegal or legal drugs, or other

substances which may reasonably be considered to lead t fety risk or an inability to fulfil the

requirements of the position or are not fit to work.
so that in ca

Workers are obliged to present for work in a fit s g out normal work activities

they do not:

. expose themselves or their co-workers. r the public necessary risks to

. inhibit their ability to fulfil t
. present a poor public image o
. cause damage sperty and/a
The worker is responsib ye€iminal pe

osition, and/or;

from being under the influence of

8.5 Authori
1.
Alcohol will not i umed on any worksite with the exception of approved
functions. Where 3 organized and where the activity is being held at a Council
workplace, the activit oved by the General Manager under the following conditions:-
° Light alcohol bee
° Non alcoholic drinks are available
° Provision of food appropriate to the function
° Employees are reminded of their obligations by law not to drink and drive
° Responsible consumption of alcohol is a requirement
° Responsible service of alcohol

Generally work functions held at a Council workplace should be for a maximum of 3 hours and be
held after 5pm.

15
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2. Council Sponsored Functions

Narromine Shire Council has a duty to provide a safe and healthy workplace for all employees. This
duty extends to Council sponsored functions at the workplace or elsewhere. It is possible that where
an worker is injured following a Council function, the Council’s act of supplying alcohol or failing to
take steps to prevent the worker driving, may render them negligent and a contributing factor to the
accident.

When organizing a Council sponsored function consideration should be given to the quantity of
alcohol supplied to minimize excessive consumption. The function host will remind workers of their
obligation by law not to drink and drive and ensure that there i vision of low alcohol drinks, non-
alcoholic alternatives and sufficient quantities of food.

The function host or most senior Council officer pres
behaviour and reinforce the message that people

courage and model responsible
heir own actions.

Senior Council officers should take reasonabl
safe manner at the completion of the function.

ps to ensure that gu leave the premises in a

9. Consultation Communicatio ad Informatio

Other communication prog nay include toolbox meetings, newsletters, Union
meetings and the use of co 0

ation and Trair

Council recognize ant to develop a workplace culture through education, where
workers are preparedie encouragé each other to be safe and not under the influence or impaired

at work. Council will pro cation and awareness information to its workers at all levels.

Existing workers will receive education in this policy and the accompanying procedure within 3
months of its official adoption by Council. Contractors and volunteers will also be informed of the
requirements within this timeframe.

New workers will receive education at induction on commencement with Council.

Council will also provide practical guidelines and training to Managers, Supervisors , Overseers and
Team leaders for dealing with persons who may be affected by alcohol or other drugs, including the

correct application of disciplinary sanctions and the need for maintaining strict confidentiality.

16
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11. Employee Assistance and Information

If a worker has issues of concern including those related to alcohol and other drugs Council
encourages workers to make use of the Employee Assistance program (EAP) and seek appropriate
support and assistance. The service is provided on a confidential basis.

Council utilizes the services of Konekt to provide their EAP Program. Services are free to staff and
their immediate family and are confidential. Employees may contact Konekt directly on 1300 306
209 as per the EAP Programme.

Information about the effects of alcohol and other drugs a EAP is available from the Manager

Human Resources and through the staff intra net.

12. Alcohol and Other Drugs Testing Progra

Council has established a program of testing that

. provide people with infornflation about the of alcohol and ot

. discourage people from co Mu:

drugs
. work whe ey may be unfit for work because of
alcohol or other drugs; and

. assist in identifyi

A business card detailing contact details and outlining the drugs which may be detected
during drug testing is available for each employee to assist them with discussing the effects of drugs
on their fitness for work with their healthcare providers. A copy of the card is contained in Appendix

4 of this procedure.

17
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12.1 Voluntary Testing

Voluntary testing provides workers with the ability to volunteer to be tested either for drugs and/or
alcohol.

Workers who engage in voluntary testing who produce a non-negative confirmatory test confirmed
will be expected to actively participate in a structured rehabilitation program in accordance with the
limited random testing process.

Voluntary testing returning non-negative confirmatory test results will be managed on a case by case

basis and Council may explore opportunities available within cil for suitable duties to be actively

sought for staff during their rehabilitation program.

Such opportunities must be by agreement and in he affected worker and their

Union or other representative.

they comply with the rehabilitation p
unfit state in future.

and/or any incidentthat has the potential for significant risk of harm or injury to persons or

equipment.

Post Reportable Incident Testifg will take place no later than 12 hours after the incident where a
reportable incident falls within the following criteria. If an employee fails to report an incident, as
defined, immediately as required and testing is unable to be undertaken within 12 hours as a result

of this failure, the testing will be conducted under Reasonable Suspicion.

18
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Incident Type

Definition

Excluding

Injury

Any injury caused during the
course of work for which the
worker requires treatment over
and above first aid only
treatment.

Vehicle

Testing will not be undertaken by Council
where it is identified:

¢ theincident was not within the control
of the worker involved and the correct
procedures were followed

e first aid treatment only is required
unless the worker develops a pattern of
first aid only injuries which

ol or other drugs by the police officer
e injury is hearing loss, skin cancer or

‘ esting will not be undertaken by Council

here it is identified:

e that the incident was not within the
control of the worker involved

e journey accidents (before the start of
the shift or after the shift has finished)

e minor damage where the worker is not
at fault (e.g. tail light, less than $2,000,
minor scratch) unless a pattern

develops of minor incidents involving a
specific worker

e a member of the NSW Police Force
attends an accident site, irrespective of
whether or not the worker is tested for
alcohol or other drugs by the police officer.

19
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Property Damage

Any incident resulting in Testing will not be undertaken where by
equipment, property or Council where it is identified:

environmental damage
e that the incident was not within the

control of the worker involved and the
correct procedures were followed

e minor damage where the worker is not
at fault (e.g. tail light, less than $2,000,
minor scratch) unless a pattern
develops of minor incidents involving a
specific worker

mber of the NSW Police Force
an accident site, irrespective of
or not the worker is tested for

Any incident that
has the potential
for significant risk
of harm or injury
to persons or
equipment

Dangerous  occurrences ing wi be aken by Council
behaviour that

resulted in injur that the incident was not within the
damage | of the worker involved and the

rker is not at fault (e.g. tail
han $2,000, minor scratch) unless
a pattern develops of minor incidents
involving a specific worker

o firstaid treatment only is likely to have
been required

Where an incident occ

may be tested.

hin the definitions, all workers directly involved in the incident

Where a subsequent investigation has identified that the true cause or causes of an incident were not

properly reported and fell into the category requiring a test, then a drug and alcohol test will be

organized. Late or incorrect reporting of incidents will be investigated and similar action will be

undertaken.

20
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12.2.1 Worker and Supervisor Responsibility

The worker(s) concerned will notify the reportable incident in accordance with the Incident Reporting
Procedure of Council. This includes notifying their Supervisor when an incident occurs immediately.

If the incident falls within the defined criteria for post reportable incident testing then they are to
undertake a post incident test.

If the incident is excluded by the defined criteria for post repo e incident testing, the Supervisor

must ask the worker if they have consumed any drugs and cohol within the past 12 hours, or if

hours.

Manager Human Resources as hether a test is required.

Testing of apprentices, trainees or work experience persons under the age of 18 is to be referred to
Manager Human Resources and an appropriate parent or guardian informed that testing is to take

place.

An injured person who requires immediate medical attention may only be tested when it is
appropriate. This will be determined in consultation with suitably trained medical personnel. In such
cases, testing procedures other than breath or saliva may be used in accordance with the appropriate
Australian Standards.

21
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12.3 Fitness for Work

If a person is not deemed fit for work following a visual assessment in accordance with the Reasonable
Suspicion Procedure outlined in this document, the worker will be requested to undergo an initial
alcohol and/or drug test in accordance with the relevant Australian Standards.

If a worker refuses to undergo an initial test without an appropriate reason, then the worker may be
stood down until they can provide medical evidence to justify their fitness for work, or they undertake
the test.

Workers stood down can apply to take paid leave in ac ith the provisions of the relevant

Award or Agreement for suspended workers.

12.4 Random

13. Reasonable Suspicion P

The following procedure is for use by appropriately trained staff to assess fitness for work. These

trained Council staff members are referred to as ‘responsible persons’.

The guidelines are to be applied fairly, objectively and equitably. It is important that responsible
persons act in an ethical and professional manner and with consistency across all workers and on

each occasion they are required to conduct a fitness for work assessment.

13.1 When and how should this procedure be used?
22
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This procedure is for use when a responsible person reasonably suspects that a worker is impaired by
alcohol and/or other drugs in the workplace. Reasonable suspicion of impairment must be based on
the list of objective indicators set out at Appendix 1.

If another staff member is concerned that a person on Council premises, or worksites, is impaired,
they should report their suspicion to their Manager or a responsible person. The responsibility to make

a formal assessment of a person’s impairment remains with the responsible persons.

The basis for this procedure is a test of reasonable suspicion that a worker is impaired by alcohol

and/or other drugs. This means a suspicion that is reasonably he sing the observable indicators of

impairment set out in Appendix 1) by two responsible perso

(Appendix 1) and is to be made in the cont ker's behaviour. The assessment is

not to be made on assumptions.based on a i iour or work record.

atisfied and agreed between the
responsible persons for reasong S ablished. Emotional effects (as contained in the
second part of das,indi of reasonable suspicion but may be recorded

or other person attend the d on. The privacy of the worker is a priority at all times.
The responsible person should use wording such as:

“I am concerned that you are behaving unusually today because | have observed [list indicators

forming basis of reasonable suspicion]. Is there a reason for this?”

Workers should be clearly informed by the responsible persons of the indicator or indicators upon

which reasonable suspicion was based.
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Responsible persons should speak assertively. Judgmental or confrontational language is not to be
used and debate is not to be entered into with the worker.
13.3  Mitigating Factors

Mitigation factors are to be taken into consideration.

The worker is to be given an opportunity to explain their behaviour. A person may appear to be
impaired from alcohol or other drugs but not necessarily have taken any such substances. For
example, the worker may be suffering the side effects of medication prescribed by their treating doctor
or concern. Such a situation is a

or suffering from sleep deprivation because of a personal tr
mitigating factor for the purposes of this policy.

Mitigating factors include things such as, but not limi

. Unexpected impairment from presc on or over the countermedication;
. Side effects from medical treatment or g inj

. Impairment from fatigue dug to a persona

. Any similar factor that may

or other drug consumption.

. Direct the worker to take personal or other leave until they are fit to resume duties, or
. Consider short or long term alternative duties or other control measures to ensure

the workers own safety and the safety of others in the workplace.

14. Testing Procedure - Alcohol

14.1 Conducting the Test

24
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Workers identified to participate in alcohol testing will be required to carry out a supervised alcohol
analysis test, using a calibrated breath testing device as per the Australian Standard AS3547:1997 -
Breath alcohol devices for personal use . The test will be administered by a suitably qualified person.

The worker may have a Union delegate or other representative present during the testing procedure.

Unless medically required, no food or drink is to be consumed for 15 minutes prior to the test. Smoking

shall also not be permitted as it may distort the test results.

In the event that a non-negative result is registered, a subsequenttest will be carried out 15 minutes

after the first test. During this 15 minute period, the worker is supervised continually at all times

by the person conducting the tests.

Workers with a non-negative second breath analysj i resumed unfit for work and
arrangements will be made to transport the per ker will then be required
to submit for a further test at the first available i ing day before being
able to resume their normal duties.

25
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15.Testing Procedure — Other Drugs

15.1Conducting the Test

Workers identified to participate in a drug test will be required to undergo an oral swab test as per the
Australian Standard AS4760:2006. The test will be administered by a suitably qualified person.

15.2 Workers with prescribed medication

It is recognized that certain prescription medication may return

itive results during testing, and it
is the responsibility for any worker, in accordance with Cou work health and safety policies and
procedures, to inform their Supervisor if they are takin iption medication that may cause

impairment whilst at work.

Where practicable, the tester shall provide a li medications which rovide a false positive

result.

Any worker required to undertake d se to declare any medication taken
immediately prior to the test being condu wing the initial test if an initial non-
negative result is obtained. i ential and only to be used in

alternate suitable duties may be available and Council will actively explore any opportunities that may

be available at the time suitable to the individual.

If the worker is assessed to be or work the worker will be permitted to return to work and will be
allocated low risk tasks pending the results of the confirmatory test. There may be circumstances as a
result of the fit for work assessment, where a worker who normally operates or drives a Council vehicle

or heavy/mobile plant will be unable continue to do so.

If the person is assessed to be unsafe to continue to operate vehicle or heave/mobile plant or work in
their normal position, then arrangements will be made to transport the person to their home or a safe

place unless an acceptable form of public transport is available.

Council may request further information such as a medical certificate from the worker’s doctor.
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If the person did not declare the medication prior to the testing being conducted, or if the drug
class(es) declared is inconsistent with the drug class(es) detected, or there are methamphetamines
present, then the person will be assessed as unfit for work and arrangements will be made to transport
the person to their home or a safe place.

15.3 Confirmatory Test is Non-Negative and Consistent with Medication

A confirmatory non-negative test result for other drugs will be determined by the Australian Standard
AS4760:2006.

The accredited testing laboratory will forward all test result he Manager Human Resources in

writing, identifying the confirmatory test was positive but nt with medication declared.

ry test results, the Manager Human
Resources will contact them and request rk once results have been received.

The letter of confirmat by Council to the worker confirming the test result will set out
a nominated time and daté > worker and, if requested, their Union or other representative,
will discuss further action with'th€ir relevant Manager(s). If the worker requests access to paid leave
entitlements such as personal, annual or long service leave, as part of the further action discussion,
agreement to access to relevant leave entitlements will depend on the circumstances and will be

managed in accordance with the Local Government (State) Award.
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15.5 Confirmatory Test is Negative

The accredited testing laboratory will forward the results to the Manager Human Resources who will

then advise the worker and their Supervisor that the confirmatory test result was negative.

If the worker has been stood down pending the outcome of the confirmatory test, the Manager
Human Resources will contact them to arrange the workers return to work.

Any loss of pay or use of paid leave as a result of being stood down will be reimbursed and reinstated
in full by Council.

16.Refusal or Tampering of Tests

16.1Refusal

The Manager Human Resources or other senior ager shall use the fo ing procedure if a person

refuses to take an initial drug or alcohol test:

1. The authorized collector wi ) o has refused the test that the refusal

result, i.e. that the worker will be

4, If the worker still refdses, the refusal will be recorded as ‘Refused Test’.

5. Arrangements will be made to transport the person to their home or a safe place.

6. The Manager will inform the Group Manager of the situation and ensure all

documentation is forwarded to the Manager Human Resources for recording and filing.

7. The worker concerned will not be permitted to return to work until a discussion is held
with the relevant Manager and the Manager Human Resources and a negative test result

is obtained.
28
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8. Whilst this result is being achieved, workers may be stood down and be entitled to access
their own personal leave entitlements if available and if not, other available accrued leave

entitlements in accordance with the Local Government Award.

16.2 Tampering

Any attempt to tamper with samples and introduce, or alter the concentration of alcohol or other
drugs in their own, or another’s saliva or breath may constitute serious misconduct and be dealt with
according to Council’s Disciplinary Procedure.

“Adulteration Sticks” may be used at the testing stage in the that a sample appears suspicious

at the discretion of the accredited laboratory securing the

17. Procedure for Non-Negative Results

, is accountable for

worker who provifles a non-negative

in accordance with the following on a

with the person. The relevan anager will provide an opportunity for the worker to provide any
information or comments that may be a mitigating factor when considering the confirmatory test

result.

After consideration of this information the worker will be advised if they are required to participate
in a targeted random testing process. The worker will be advised of counselling services available and,

if necessary, or by the workers own request, be referred to an appropriate service.
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Before a worker returns to work, they will be required to provide a negative test result. Whilst this
result is being achieved, workers may be stood down and be entitled to access their own personal

leave entitlements if available and if not, other available accrued leave entitlements.

Council may initiate disciplinary actions in accordance with the Local Government Award if the worker
returns a second or third positive test within a two year period.

Workers participating in voluntary self testing have immunity from disciplinary action on the condition
that they comply with the rehabilitation program and do not report for work and commence work in

an unfit state after submitting for the initial voluntary test.

Any disciplinary action taken is to be in accordance with th ions of the Local Government Award

and inability to perform normal duties during any perij f this procedure may result in a

review of the workers pay rate during this period could result i eduction in pay.

18. Reportable Offences
It is an offence under the Road Trans ic Management) Act 1999 to drive or
attempt to drive a motor vehicle, truck o [ qui en under the influence of alcohol or

other drugs in excess of legal limits.

19. Dealing with Agg

If a worker di gePesSSi i en required to undertaken an alcohol and/or

Emphasis should be p g the worker to calm down and discussion kept away from

personal issues. The worl be asked to comply with the management direction and be
informed that the worker w ave the opportunity to dispute the decision through the normal

grievance process utilized by Council.

If the worker refuses to modify their behaviour, the worker should be advised that the discussion is
terminated and that they must leave the workplace immediately. The worker should be reminded that
acts of aggression or violence in the workplace are in breach of the Code of Conduct and may result

in dismissal.

In the case of actual or apprehended violent behaviour, the worker is to be advised that the police will
be called. This option is to be used as a last resort.
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20. Rehabilitation

The worker's Section Manager and/or the Manager Human Resources may assist the individual worker
in developing a rehabilitation plan to manage their fitness for work issue. The details of the plan should
be agreed between the parties and may include the aim of the plan, the actions to be taken, the
progress reporting procedure, the review date and the timeframe for return to work.

The parties may also include, at the workers request, their Union representative or a representative

of their choice to assist in the development of this plan.

With the approval of Council, personal leave benefits, long ser eave, annual leave (where accrued)

or unpaid leave may be available to the worker undertaki ol and/or other drugs rehabilitation

A rehabilitation plan template is included in this

21. Review and Audit
The policy will be reviewed periodically by i ith interested parties including the
Local Government unions and Safety and Consultative

No alteratié onclusion of consultation and agreement being

reached.

22. Other Counc

Other staff related policies andiprocedures should be read in conjunction with this procedure where

required.

23. Grievances/Disputes Relating to this Policy

Any dispute relating to the application of this procedure shall be settled in accordance with the
Grievance and Dispute Settlement Procedure of the Local Government Award
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APPENDIX 1 - Fitness for Work Assessment Observable Indicators of Impairment

Assessment of a person is to be made in accordance with this list of observable indicators in the
context of changes to a person’s behaviour. At least 2 responsible persons must participate in the
assessment.

At least one (1) of the physical indicators must be satisfied and agreed between the responsible
persons for reasonable suspicion to be established.

Emotional effects (the second part of the table) should not be used as indicators of reasonable

suspicion but may be recorded as additional information.

Name of person

being assessed:

Name of attending

representative (if

Assessment Triggers

Behaviour / actions / obs

PHYSICAL INDICATOR OBSERVED

XK'

ing track)

peech

Drowsiness or sleeping on the job or during work breaks

Inability to follow simple instructions

Nausea/vomiting

Reddened or bloodshot eyes

Jaw clenching
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Sweating/hot and cold flushes

EMOTIONAL EFFECTS (Not a basis for reasonable
suspicion)

Loss of inhibitions

Aggressive or argumentative behaviour

Irrational

Intense moods (sad, happy, angry)

Quiet and reflective

Talkative

Increased confidence

Appearance or behaviour is ‘out of chagacter’
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Observation Checklist — Physical Indicators

BREATH Smell of intoxicating liquor on breath:

Nil ~~  Slight ~~ Strong™~

SKIN Sweating/hot and cold flushes ~~
EYES Reddened or bloodshot ~~
SPEECH Normal ~~ Disjointed ~~  Slurr fused ~~ Fast ~~ Slow ~~

BALANCE Unsteady ~~ Swaying ~~

lumping ~~

Falling

MOVEMENTS Poor coordination/

ontrol ~~

AWARENESS

PHYSICAL SIG
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Questions
Questions: Response:

Can you give any reason for your appearance

and behaviour as noted above:

Could you be under the influence of drugs

and / or alcohol?

Have you consumed drugs and / or alcohol

since the commencement of the shift?

Assessment Result
No testing required (alternate action if applicable — no

Testing required — at least one (1) physical indicat evidence

Both Responsible Persons agree:

Comments (including mitigai noted or explained by the person, emotional factors identified

(refer to Appendix 1 Observab ors of impairment), further actions to be taken etc.):

Signature of Person being assessed: Date: / /
Signatures of Responsible Persons: Date: / /

Date: / /
Signature of attending representative (if attended): Date: / /
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APPENDIX 2 - Indicators of Impairment by Drug (for information only)

Indicator Alcohol |Cannabis |Amphetamines
(Physical)

Smell on the breath X

Slurred speech/speech disjointed (lose track) [x X

Unsteadiness X X X (dizziness)
Poor coordination/muscle control X X

Drowsiness / sleepy

Can’t follow instructions

Blurred vision

Lack of judgement

Confused

Nausea/vomiting

Reddened eyes

More awake and alert

Jaw clenching

Sweating/hot and cold flwes

Effect Alcohol |Cannabis |Amphetamines
(Emotional)

Loss of inhibitions X

Aggressive X
Irratiq X X
Intense X X
happy, ang

Quiet and refle€ X

Talkative X
Increased confidence X X
Appearance or behaviour'is X X X
‘out of character’
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APPENDIX 3- Alcohol and other Drugs Policy and Procedure — Flowcharts

AlM

The aim of the Alcohol and other Drugs policy and subsequent procedure is to assist the
Council in addressing risks to health and safety in the workplace associated with the
inappropriate use of alcohol and/or other drugs. This will also assist the Council in having a
process to manage the misuse of alcohol and other drugs in the workplace through training,
education and where required rehabilitation.

The integration of the Alcohol and other Drugs nd subsequent procedure
into Council’s Safety Management System inual improvement of
workplace safety. It will assist with the ma fitness for work of

Cocaine

o Opiates
. Methamphetaminé
. THC

For alcohol testing a standard breathalyser meeting the requirements of AS3547 will be

used. The following cut off points for blood alcohol content (BAC) will apply:
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0.02 or greater for heavy plant operators (>13.9 tonne) or truck drivers (>4.5 tonne) or
mobile plant operators. This will apply only for personnel who are undertaking these specific

duties at the time of any testing.

0.05 or greater for all other staff to be in accordance with relevant state legislation.

Where the person has a provisional licence (P plates) or Learner’s permit (L plates) then
the current BAC limits for P plates must be followed if they drive vehicles and/or trucks.

COMMON DEFINITIONS

a second sample from an origin ection if the initia t result is disputed

. Negative result: a result other th positive

. Unconfirmed results: is where a potenii n obtained on
the initial oral swab ang y for further
confirmation

. Over the counter medicqtion <thi jiption type medication that if

e the result shown

as been confirmed by further testing that
alcohol and/or drugs above a prescribed

aced onto the limited random list can be targeted
addition to the standard random testing undertaken by

Responsible A responsible person is a person who is appointed and
trained in the tification of signs of impairment. The responsible person is
able to make an assessment of reasonable suspicion impairment utilising the
objective indicators

TYPES OF TESTING

There are four types of testing that may be undertaken, these are:

. Voluntary Testing — Workers can elect to submit to voluntary testing and seek
assistance from Council to rehabilitate if they believe they have a substance
abuse problem.
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. Random — Workers will be selected using a random number generation system.

. Post Reportable Incident — certain criteria of incidents have been selected where
testing will be completed, for example certain treatments by a doctor, where a
vehicle has sustained damage, skylarking etc. Further information is available in
the procedure and Drug Testing Flowchart 002 (Post Incident). Contractors and
volunteers will be tested for Post Incidents during the trial period.

. Reasonable Suspicion — this is where a report has been received that a worker is
exhibiting strange or unusual behaviour and there is suspicion that they may be
under the influence of alcohol and/or drugs. Two Responsible persons will be
involved in the determination on whether a test for alcohol and/or drugs is
required. Further information is available in t rocedure and Drug Testing
Flowchart 003 (Reasonable Suspicion).

. Targeted Random - (for workers who ha confirmed positive result for

alcohol and other drugs).

Testing will be undertaken by external iders who meet the

contained within AS4760 and AS3547.

rrent requirements

MEDICATION

ation is t@’be kept confidential and only

contributed to or caused a false positive.

medication disclosed then the person will be assessed as unfit for work and
arrangements made to transport home or to a safe place

Further information is available in the procedure and Drug Testing Flowchart 009

(Medication).

REFUSAL TO UNDERGO A TEST
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Any person who refuses to undergo testing will be given the opportunity to explain their
reasons, these will be discussed with the relevant manager, Human Resources and the
external provider. There will be a process implemented where if the person refuses to
undergo a reasonable request test three (3) times in succession, this will be recorded as a
Refused test and the person will be treated as if they have provided a test result of an
unconfirmed result. For further information refer to the procedure and Drug Testing
Flowchart 004 (Refusal).

TAMPERING

Any person found to be tampering or have tampered with a test in will be dealt with as per
the current disciplinary procedures that the Council has in

EMPLOYEE ASSISTANCE PROGRAM (EAP)

EAP will be available under current guidelines support and assistance

in regards to alcohol and/or drug use.

DISCIPLINARY MEASURES

Persons who have provided a resu d result (including refusing to
undergo a test) will in most instances ial 24 hours and will have to
provide a negative res k. bsequent result from the

er disciplinary action as
determined by the re ; ' ilfglso be placed onto the limited
random testing list.

Any person who has bee spended an initial test result of a non negative that now is
deemed a negative after the confirmatory test has been completed will have all time lost
reimbursed with no penalty.

Further information is available in the procedure and Drug Testing Flowchart 008
(Disciplinary Action).
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REHABILITATION

Workers who have declared that they have a problem with the use of drugs (illegal and legal)
and/or alcohol will be provided assistance by the Council as per the current EAP
arrangements or as determined appropriate by their manager. This will involve the
development of a confidential Drug & Alcohol Rehabilitation plan that will outline general
treatment steps, assistance to be sourced, personnel to be involved etc. The plan will be
used to assist the person to be able to present themselves at work in a state where there is
no impairment to them working safely.

rug and/or alcohol test and
g and/or alcohol or who have
o, will also have a confidential

Persons who have been found to have a positive result fro
who have not declared that they may have consumed
presented themselves to work in a state that is not s
Drug & Alcohol Rehabilitation plan implemented.

Further information is available in the edure and Dru

(Declaration)

esting Flowchart 006

If you have any questions or conce e discuss

and/or union representative.

your manager, Human Resources
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GENERAL DRUG TESTING FLOWCHART 001

ORAL SWAB DRUG TESTING COMPLETED AS PER AS4TEC. THE FOLLOWING
STEPS APPLY TO RANDOM, PCST INCIDENT# AND REASONASLE

SUSPICISION®

ANY ATTEMFT TO TAMPER WITH THE DRUG
TEST WALL SE HANDLED AS PER THE COUNCILS
DISCIPLNARY PROCEDURES

BACK TO WORK. RECCRO
OF TEST DOCUMENTED

— e E

7

DRUG TEST UNDERTAKEN IN PRIVATE AND
CONFIDENTIAL MANNER BY PROVIDER

v

PERSON SELECTED FOR TESTING WILL
BE ASKED WHETHER THEY HAVE
ANYTHING TO DECLARE e.3.
PRESCRIBED MEDICATION

> OTHER DRUCS IROCEDURE

REFER TO ACOHOL AND

FOR FURTHER GUIDANCE

r
"—[ DRUG TEST COMPLETED

NEGATIVE RESULT

ANY REFUSAL TO COMPLY WITH TESTING
REFER TO FLOWCHART 004

THIS RESULT IS DEEMED AN UNCONFIRMED
TEST PERSON WILL BE REQUIRED TO
PROVIOE ANCTHER ORAL SAMFLE TCBE
SENT FOR A CONFIRMATORY TEST

PERSON WILL BE SUSPENDED ON OWN LEAVE ENTITLEMENTS UNTIL CLEARANCE TO RETURN
OR ANEGATIVE RESULT OSTANED. FURTHER ACTION INCLUOING EAP TO BE DISCUSSED AND
DETERMINED PENDING RESULT OF CONFIRMATORY TEST. REFER TO FLOWCHART 006
DECLARATION SELF INSCLOSURE ANO FLOWCHART 008 IXSCIPLINARY ACTION.

BACK TC WORK. RECORD

ANY TIME LCST WILL BE
REIMBURSED

L ]
& @ POSTIVE TEST CONFIRMED

$

CONFIRMATORY TEST SENT TO ACCREDITED
LABORATORY FOR FURTHER ANALYSIS

EEFORE THE CONFIRMATORY IS SENT PERSON

el CAN ASK FOR ANOTHER TEST WITH ANOTHER

KT THAT 15 IN ACCORDANCE WITH AS4760

SUPPORTIVE MEASURES WILL SE DISCUSSED AND
IMPLEMENTED, INCLUDING REHASILITATION SUPPORT AND
ACCESS TO EAP, FURTHER DISCIPUNARY ACTION MAY ALSO SE
TAKEN IF CONTINUING ISSUES OCCUR WITH USE OF DRUGS
ANDIOR ALCOHOL. REFER TO Al ORCHART 006 DECLARATION
SELF DISCLOSURE AND FLOWCHART 008 DISC PLINARY ACTION.

## REFER TO FLOW CHART 002 FOR FURTHER INFORMATION
* REFER TO FLOW CHART 003 FOR FURTHER INFORMATION

A AN UNCONFIRMED TEST IS AN INITIAL RESULT FROM AN ORAL SWAS TEST THAT IS NOT A NEGATIVE RESULT AND
NEEDS FURTHER TESTING AT A CERTIFIED LABORATORY TO BE CONFIRMED AS EITHER A POSITIVE OR A NEGATIVE
RESULT BY THE COMPLETION OF A CONFIRMATORYTEST

WWWI.[ BEMAINTANED AT ALL TIMES BY THE PARTIES WV VED
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POST INCIDENT TESTING FLOWCHART 002

THE FOLLOWING STEPS APPLY TO THE PROCESS REQUIRED
FOR POST INCIDENT TESTING TO BE UNDERTAKEN

|

DOES INCIDENT MEET DEFINITION OF POST INCIDENT:

e INJURY REQUIRING MORE THAN A FIRST AID TREATMENT, e.g. STITCHES
APPLIED TO AWOUND
VEHICLE OR ROAD REGISTERED PLANT THAT HAS SUSTAINED DAMAGE
DAMAGE TO PROPERTY, EQUIPMENT ETC
ENVIRONMENTAL DAMAGE OR CONTAMINATION HAS OCCURRED
NEAR MISS WITH THE POTENTIAL OF A SIGNIFICANT RISK OR HARM TO
OCCUR e.g. SKYLARKING, NEGLIGENT USE OF PLANT

#ANY DOUBT ON WHETHER AN INCIDENT MEETS THE DEFINITION OF A POST INCIDENT PLEASE
REFER TO CORPORATE RISK UNIT ANDIOR HUMAN RESOURCES FOR GUIDANCE

-

STANDARD RESPONSE TO
@ ——
INCIDENT MANAGEMENT TO \
TAKE PLACE
YES

TREATMENT TO BE GIVEN,
POST INCIDENT TESTING TO BE
ORGANISED AT MCRE
DOES PERSCN REQUIRE APPROPRIATE TME
TREATMENT
l COORDINATOR OR MANAGER TO
COMFLETE INCIDENT REPORT
FORM
NO &
ALL PERSONS INVOLVED WITH INCIDENT WILL BE TESTED FOR DRUGS
ANDJOR ALCCHOL AND VALL ALSC BE QUESTIONED ON THE INCIDENT,
INCLUDING WHETHER:
»  ANY DRUGS OR ALCOHOL HAS SEEN CONSUMED IN THE LAST 12 QUESTIONS ASKED AND
HOURS #4 ANSWERS GIVEN TO BE
»  DOTHEY BELEVE ANY OTHER PERSON INVOLVED IN THE DOCUMENTED
INCIDENT MAY EE IMPAIRED BY DRUGS OR ALCOHOL

{

TESTING COMPLETED AS PER GENERAL FLOWCHART 001

CONFIDENTIALITY WILL BE MAINTAINED AT ALL TIMES BY THE PARTIES INVOLVED
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REASONABLE SUSPICION FLOWCHART 003

THE FOLLOWING STEPS APPLY TO THE PROCESS REQUIRED
FOR WHERE THERE IS REASONABLE SUSPICION THAT A
PERSON MAY NOT BE FIT FOR WORK (IMPAIRED) BY THE USE
OF DRUGS AND/OR ALCOHOL

WHERE A MEMBER OF COUNCIL STAFF IS CONCERNED THAT ANOTHER EMPLOYEE IS
IMPAIRED BY DRUGS AND/OR ALCOHOL, THEY ARE TO REPORT THEIR SUSPICION TOA
RESPONSIELE PERSON. A RESPONSIELE PERSON IS A PERSON WHO IS APPOINTED AND
TRAINED IN THE IDENTIFICATION OF SIGNS OF IMPAIRMENT. THE RESPONSIBLE PERSON
IS ABLE TO MAKE AN ASSESSMENT OF REASONABLE SUSPICION IMPAIRMENT UTILISING
THE OBJECTIVE INDICATORS. CONTACT THE HR UNIT FOR A LIST OF RESPONSIBLE
PERSONS.

Y

RESPONSIELE PERSON INITIALLY CONTACTED ORGANISES ANOTHER
RESPONSIBLE PERSON TO BE PART OF THE PROCESS. &
o AFPENDIX 1 - OESERVARE INDICATOR S GF IMPAIRMENT TO BE
TAKEN WITH THE RESPONSIBLE PERSON

v

DISCUSSION TO BE HELD IN A PRIVATE LOCATION, THE
PRIVACY OF THE PERSON IS TO BE PRIORITISED AT ALL

TIMES.
WHERE THE PERSCN IS
PERSON TO BE INFORMED OF THE INDICATOR UNCOOPERATIVE OR AGGRESSIVE
OR INDICATORS ON WHICH THE REASONABLE [ THE DISCUSSION IS TOBE
SUSPICION HAS BEEN BASED. TERMMNATED AND APFROPRIATE
ACTICN TAKEN
4] ARE THERE ANY MITIGATING FACTORS &.3.
e  SIDE EFFECTS FROM MEDICATION ANY REFUSAL TO COMPLY WITH
. FATIGUE TESTING REFER TO FLOWCHART 004
=  EMOTIONAL DISTRESS
DOCUMENT THE MITIGATING FACTORS, WHERE l

THERE 1S CONCERN FOR A POTENTIAL INCIDENT
TO OCCUR THEN APPROPRIATE MEASURES SUCH
AS TIWE OFF OR ALTERNATIVE DUTIES ARE TO BE
ORGANISED. WITH REPEATED WPAIRMENT FROM A
MTIGATING FACTOR ACTION IS TO SE TAKEN BY
THE RELEVANT MANAGER/SUPERVISOR.

44

DOCUMENTATION OF ALL DISCUSSIONS HELD
WITH PERSON AND INDICATORS OF
IMPAIRMENT OBSERVED TO BE RECORDED.

ANY REFUSAL TO COMPLY WITH
TESTING COMPLETED AS PER TESTING REFER TO FLOWCHART 004
GENERAL FLOWCHART 001

# AREPRESENTATIVE FROM THE HUMAN RESOURCES SECTION IS TO BE CONTACTED, IF NOT ALREADY NOTIFIED, TO ASSIST IN THIS
PROCESS AND BE THE SECOND RESPONSIBLE PERSON

CONFIDENTIALLY WHL BE MAINTAINED AT ALL TIMES BY THE PARTIES WVOLVED
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REFUSAL TO UNDERGO A DRUG OR ALCOHOL TEST FLOWCHART 004

THE FOLLOWING STEPS APPLY TO THE PROCESS REQUIRED
FOR WHERE A PERSON REFUSES TO COMPLY WITH A
REQUEST TO UNDERGO A DRUG OR ALCOHOL TEST.

v

PERSON REFUSING THE TEST (FIRST REQUEST) TO 8E INFORMED
THAT THIS REFUSAL WILL HAVE THE SAME CONSEQUENCESAS A
POSITIVE RESULT, THAT IS THE PERSON WILL BE DEEMED TO BE
UNDER THE INFLUENCE OF DRUGS OR ALCOHOL

v

THE PERSON WILL BE OFFERED THE TEST
AGAIN (SECOND REQUEST)

v

/ &— | PERSON REFUSING TEST AGAIN?
v
TEST COMPLETED AS
PER FLOW CHART 001
AND 005.
THE RELEVANT MANAGER AND HUMAN
RESOURCES MANAGER WILL BE NOTIFIED OF
THE REFUSAL TO TAKE THE TEST. #
THE MANAGER WILL DISCLISS THE REFUSAL
WITH THE PERSON, LIKELY CONSEQUENCES
ETC. THE TEST (THIRD REQUEST) TO BE
REOFFERED BY THE MANAGER #
4
,_ PERSON REFUSING TEST AGAIN?
v
TEST COMPLETED AS PER
FLOW CHART 001 AND
005,

45

e  THE REFUSAL IS TO BE RECORDED AS A “REFUSED TEST"
ARRANGEMENTS MADE TO TRANSPORT THE PERSON OFF SITE OR IF REQUIRED TO THEIR HOME OR SAFE PLACE &

e INFORM THE GROUP MANAGER OF THE SITUATION AND ENSURE ALL DOCUMENTATION IS FORWARDED TO HUMAN
RESOURCES FOR RECORDING. #

e THEPERSON CONCERNED WILL NOT BE PERMITTED TO RETUURN TO WORK UNTIL A DISCUSSION IS HELD WITH THE
RELEVANT MANAGER AND HUMAN RESOURCES MANAGER AND A NEGATIVE RESULT IS OBTAINED. #

e WITH THE APPROVAL OF THE EMPLOYEES RELEVANT MANAGER, LONG SERVICE LEAVE, ANNUAL LEAVE (WHERE
ACCRUED]) OR UNPAID LEAVE MAY BE AVAILABLE TO THE EMPLCYEE TO APPLY FOR, IN ACCORDANCE WITH THE
PORT STEPHENS COUNCIL ENTERPRISE AGREEMENT. #

e THEPERSON IS REQUIRED TO SUBMIT A NEGATIVE RESULT BEFORE THEY RETURN TO WORK.

# FOR CONTRACTORS THER EMPLOYER IS TO BE CONTACTED TO ASSIST IN THES PROCESS

CONFIDENTIALITY WILL BE MAINTAWED AT ALL TIMES BY THE PARTIES WVOLVED
W
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ALCOHOL TESTING FLOWCHART 005

ALCOHOL TEST WILL BE UNDERTAKEN UNDER
SUPERVISION USING A CALIBRATED BREATH
TESTING DEVICE SUPFLIED BY PROVIDER

¥

46

ANY ATTEMPT TO TAMPER WITH THE
AL T0 oo POHNECEREE DRUG TEST WILL BE HANDLED AS PER
RECORD OF TEST € =P THE AGREEMENT DISCIFLINARY
DOCUMENTED PROCEDURES

SUPERVISION DURING THIS 15 MINUTE

A SECOND TEST WILL BE CARRIED OUT 15 PERIOD WALL HE BY THE TESTERNO
FOOD OR DRINKS WILL BE ALLOWED

MINUTES AFTER THE FIRST TEST UNLESS MEDICALLY REQUIRED. NO

¢ SMOKING WILL BE ALLOWED.

ANY ATTEMPT TO TAMPER WiITH THE
BACK TO WORK. POSITIVE RESULT# DRUG TEST WiLL BE HANDLED AS PER

RECORD OF TEST € % s | T3 AGREEMENT DISCIPLINARY

DOCUMENTED PROCEDURES

THEIR MANAGER AND A REPRESENTATIVE FROM HUMAN RESOURCES
WILL DISCUSS THE RESULTS WITH THE PERSON
=  THE PERSON WILL BE SUSPENDED FROM WORK, DURATION WILL EEA
MINIMUM OF 24 HOURS
e IFAVALASLE THE PERSON WILL TAKE LEAVE THAT IS ACCRUED WHILE
THEY ARE SUSPENDED
*  DISCULSS THE RESULT WITH THE PERSON AND THE EXPECTED
STANDARD OF BEHAVIOUR AS SET OUT IN THE TRIAL DRUG & ALCOROL
POLICY AND PROCEDURE
=  PLACE THE PERSON ONTO THE LIMITED RANDOM TESTING LIST FOR AN
INITIAL SIX MONTH PERICO
*  IFPERSON AGREES TO TAKE PART IN A REHABILITATION PROCESS,
APELY THE PROCESS AS PER FLOW CHART 006 DECLARATION
=  DISCUSS THE CONSEQUENCES OF REPEATED POSITIVE RESLLTS
WHICH MAY INCLUDE DISCIPUINARY ACTION
=  TRANSPORT ARRANGED TO TAKE PERSON HOME OR TO A SAFE PLACE
=  BEFORE COMMENCEMENT BACK AT WORK NEGATIVE RESLLT 15 TOBE
OETAINED

# 0.02 OR GREATER BLOOD ALCOHOL CONTENT (BAC) FOR HEAVY PLANT CPERATORS (>13.3 TONNE) OR TRUCK DRIVERS
(4.5 TONNE) OR MOSILE PLANT OPERATORS - THIS WILL APPLY ONLY FOR PERSONNEL WHO ARE UNDERTAKING THESE SPECIFIC
DUTIES AT THE TIME OF ANY TESTING.
0.05 OR GREATER SLO00 ALCOHOL CONTENT (BAC) FOR ALL OTHER STAFF TO BE IN ACCORDANCE WITH RELEVANT
STATE LEGISLATION.
WHERE THE PERSON HAS A PROVISIONAL LICENCE [P PLATES) THEN THE CURRENT BAC LIMITS
FOR P PLATES MUST BE FOLLOWED IF THEY ARE DRIVE VEHICLES/TRUCKS.

CONFIDENTIALITY WILL BE MAINTAINED AT ALL TIMES BY THE PARTIES INVOLVED
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Alcohol and Other Drugs Policy

DECLARATION — SELF DISCLOSURE FLOWCHART 006

THE FOLLOWING STEPS APPLY TO THE PROCESS
WHERE A PERSON HAS VOLUNTARILY IDENTIFIED
THEMSELVES AS HAVING A PROBLEM WITH DRUGS

47

ANDIOR ALCOHOL
v
THE PERSON CAN REQUEST THAT
ARE HUMAN RESOURCES THEIR UNION REPRESENTATIVE OR
IMMEDIATELY NOTIFY HUMAN AWARE? A SUPPORT PERSON OF THEIR
RESOUI ra— ) CHOICE CAN BE PRESENT AT ANY
e ‘ STAGE OF THIS PROCESS.

IMMUNITY FOR DISCLOSURE FROM DISCIPLINARY ACTION WILL BE PROVIDED TO THE STAFF MEMBER ON THE CONDITION THAT THEY
COMPLY WITH THE REHABILITATION PLAN AND DO NOT REPORT FOR WORK AND COMMENCE IN A UNFIT STATE IN FUTURE.

THE REHAEILITATION PLAN TO BE DEVELOPED TO ASSIST THE PERSON IN MANAGING THEIR FITNESS FOR WORK. THIS PLAN WILL
INCLUDE:
*  AMOF THE PLAN
ACTIONS TO SE TAKEN
PROGRESS REPORTING PROCEDURE
REVIEW DATE
TIMEFRAME FOR RETUSIN TO WORK
EAP REFERRAL

& a-e8 8

PART OF THE AIM OF THE REHABILITATION PROGRAM IS CONTINUOUSLY IMPROVED TEST RESULTS REDUCING THE POSITIVE TEST
LEVELS OVER AN AGREED PREDETERMINED TIMEFRAME. VOLUNTARY TESTING RETURNING POSITIVE TEST RESULTS WILL BE
MANAGED ON A CASE BY CASE BASIS.

COUNCIL MAY EXPLORE OPPORTUNITIES AVAILABLE FOR SUMABLE DUTIES FOR THE PERSON DURING THEIR REHABILITATION
PROGRAM. THIS WILL BE IN AGREEMENT WITH THE PERSON AND THEIR UNION [F THEY ARE A MEMBER.

WITH THE APPROVAL OF THEIR MANAGER, THE PERSON ON THE REHABILITATION PLAN WiLL BE ABLE TO ACCESS LEAVE WHERE
ACCRUED OR UNPAID LEAVE AS APPROVED BY THE GENERAL MANAGER.

PERSONS INVOLVED IN A REHABILITATION PLAN WALL NOT BE PLACED UPON THE LIMITED RANDOM TESTING LIST" UNLESS THEY ARE
IDENTIFIED IN AREPORTABLE INCIDENT DEEMED AS A FOS T INCIDENT OR HAVE CEASED REHABILITATION AND COUNSELLING BEFORE
THEY HAVE COMPLETED THE PROGRAM.

CONFIDENTIALITY WILL BE MAINTAINED AT ALL TIME S BY THE PARTIES INVOLVED, INFORMA TION WILL OMLY BE ISCLOSED WHERE
NECESSARY IN THE MANAGEME NT AND SUPPORT OF THE REHABRITA TION PROCESS. THE EMPLOYEE WILL BE NOTIRED OF THIS
OISCLOSURE BEFORE IT OCCURS.

* THE LIMITED RANDCM LIST WILL BE LAWTED TO THOSE INDIVIDUALS WHO HAVE EITHER FAILED A DRUG ANDVOR ALCOHOL TEST OR
WHO REFUSED UNREASONABLY A TEST THAT HAS BEEN REQUESTED. INDIVIDUALS PLACED ONTO THE LMITED RANDOM LIST CANEE
TARGETED TESTED AT ANY TIME, IN ADDITION TO THE STANDARD RANDCOM TESTING UNDERTAKEN BY THE COUNCIL.

THE INITIAL PERIOD FOR LISTING IS SIX (6) MONTHS. AT THE COMPLETION OF THIS SIX (6) MONTHS, IF THERE ARE NO FURTHER POSITIVES
OR UNREASONABLE REFUSUALS, THE PERSON WILL BE REMCVED FROM THE LIMITED RANDOM LIST. WHILE ON THE UST ANY FURTHER
POSITIVE RESULTS OR UNREASONASLE REFUSAL WILL RESULT AN EXTENSION OF TWO (2] YEARS OF THE PERSON SEING ON THE LIST.
THIS WILL DATE FROM THE MOST RECENT FAILED TEST OR UNREASONAELE REFUSAL TO COMPLY WATH TESTING. AT THE COMPLETION
OF THIS TWC {2) YEAR PERIOD, IF THERE ARE NO FURTHER POSITIVES OR UNREASONABLE REFUSUALS, THE PERSCN WILL BE REMCVED
FROM THE UMITED RANDOM LIST.
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RANDOM TESTING FLOWCHART 007

THE FOLLOWING STEPS APPLY WHERE RANDOM TESTING IS BENG

UNDERTAKEN

!

DATE FOR RANDOM TESTING IS SELECTED BY THE
GENERAL MANAGER AND THE HUMAN RESOURCES
MANAGER.

¥

EXTERNAL PROVIDER NOTIFIED OF DATE
SELECTED. EXTERNAL PROVIDER WILL RANDOMLY
SELECT EMPLOYEE NUMBERS PROVIDED BY
CORPORATE INFORMATION SYSTEM. *

THE HUMAN RESOURCES MANAGER WILL BE
NOTIFIED OF THE STAFF SELECTED TO
PARTICIPATE IN THE RANDOM TESTING

'

THE HUMAN RESOURCES MANAGER WILL CONTACT
THE RELEVANT MANAGERS ON THE DAY OF THE
TESTING OF THE STAFF SELECTED AND ASK THEM
TO INFORM THE STAFF SELECTEDTHAT THEY ARE
REQUIRED TO UNDERGO A RANDOM TEST AT THE
NOMINATED PLACE OF TESTING

l

CAN SELECTED STAFF ATTEND
TESTING?

&

REFER TO THE FOLLOWING FLOWCHARTS AS REQUIRED:
e  GENERAL DRUG TESTING FLOWCHART 001
=  REFUSAL TO UNDERGO A DRUG OR ALCOHOL TEST

*  ALCORCL TESTING FLOWCHART 005
=  DECLARATION - SELF DISCLOSURE FLOWCHART 005
«  DISCIPLINARY FLOWCHART 008

WHERE STAFF PREVIOUSLY SELECTED ARE NOTAT
WORK ON THE DAY OF RANDOM TESTING OR FOR A
VALID REASON CANNOT ATTEND THE TESTING (THIS
MUST BE APPROVED BY THEIR MANAGER) NO TESTING
OF THOSE STAFF WILL TAKE PLACE.

“THE EXTERNAL PROVIDER WILL USE STAFF EMPLOYEE NUMEERS TO RANDOMLY SELECT A PREDETERMINED NUMEER OF STAFF FOR
RANDCM TESTING. TS SELECTION WILL ALSO INCLUDE AN ADDITIONAL NUMESER OF STAFF AS A BACKUP IN CASE STAFF SELECTED ARE
NOT AVALASLE. AT NO STAGE WILL STAFF NAMES BE KNOWN SY THE EXTERNAL PROVIDER WHILE THEY ARE SELECTING RANDCM
ENTRIES. STAFT NAMES WILL ONLY SE KNOWN TO THE EXTERNAL PROVIDER AT THE TIME OF THE RANDOM TEST.

CONFIDENTWLLY WILL BE MAINTAIVED AT ALL TIMES BY THE PARTIES NVOLVED
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DISCIPLINARY ACTION FLOWCHART 008

THE FOLLOWING STEPS APPLY WHERE DISCIPLINARY
ACTION * AS A RESULT OF:

* AN UNCONFIRMED RESULT

= APOSITIVE RESULT

FPERSON INFORMED OF UNCONFIRMED TEST RESULT BY EXTERNAL TEST PROVIDER, ADVICE PROVIDED
TO GENERAL MANAGER AND HUMAN RESOURCES MANAGER OR THE PERSON ACTING IN THAT CAPACITY.
DESCUSSION TO BE HELD WITH PERSON REGARDING UNCONFIRMED TEST RESULT.

HAS MEDICATION SEEN DECLARED BY THE PERSON
IS THE PERSON TAKING DRUGS
1S THERE AN UNKNCWWN REASON/ MITIGATING FACTORS

REFERTO
MEDICATION
FLOWCHART 009

/

JUNKNOWN

UNCONFIRMED RESULT WiILL BE CONFIDENTALLY DISCUSSED WITH THE
PERSON, THEIR MANAGER AND THE HUMAN RESOURCES MANAGER. THE
FOLLOWING PROCESS WILL EE APPLIED UNLESS OTHERWISE
AUTHORISED:

e  THE PERSONWILL BE SUSPENDED UNTILARESULT IS
OETAINED FROM THE SAMPLE (CONFIRMATORY TEST) SENT
TO THE LABROTARY

= |FAVAILASLE, THE PERSON WILL TAKE LEAVE THAT IS
ACCRUED WHILE THEY ARE SUSPENOED

=  TRANSPORT WILL BE ARRANGED TO TAKE THE PERSON HOME

OR TOA SAFE PLACE

IF PERSON HAS DISCLOSED THAT
THEY HAVE BEEN TAKING DRUGS
AND WOULD LIXE ASSISTANCE
FROM THE COUNCIL REFER TO
FLOW CHART 008 DECLARA TION

l

CONFIRMATORY TEST
RETURNED >

THE PERSON WILL BE REIMBURSED FOR ANY
LEAVE TAKEN OR TIME TAKEN OFF WITHOUT
PAY. RECORDS ADJUSTED THAT DRUG TEST
UNDERTAKEN HAD NEGATIVE RESULT.

SIX MONTH PERIOD

INCLUDE DISCIPLINARY ACTION

THE MANAGER WITH REPRESENTATIVE FROM HR WALL:
=  DISCUSS THE RESULT WITH THE PERSON AND THE REQUIREMENTS OF THE
TRIAL DRUG & ALCOHOL POLICY THE EXPECTED STANDARD OF BEHAVIOUR AS
SET OUT IN THE TRIAL POLICY AND PROCEDURE
=  PLACE THE PERSON ONTO THE LIMITED RANDOM TESTING LIST FOR AN INITIAL

=  [FPERSON AGREES TO TAKE PART IN A REHABIITATION PROCESS, APPLY THE
PROCESS AS PER FLOW CHART 006 DECLARATION
=  DISCUSS THE CONSEQUENCES OF REPEATED POSITIVE RESULTS WHICH MAY

«  BEFORE RETURNING TO WORK THE PERSON MUST OSTAIN A NEGATIVE RESLLT

3 FOR ALCOROL TESTING AND SUBSEQUENT DISCIPLINARY PROCESS PLEASE REFER TO ALCOHOL TESTING FLOWCHART 005
& AN UNCONFIRMED TEST IS5 AN INITIAL RESULT FROM AN ORAL SWAB TEST THAT IS NOT A NEGATIVE RESULT AND NEEDS FURTHER
TESTINGAT A CERTIFIED LABORATORY TO BE CONFIRMED AS EITHER A POSITIVE CR ANEGATIVE RESULT BY THE COMPLETION OF A

CONFIRMATORYTEST

CONFIDENTIALITY WILL BE MAINTAINED AT ALL TIMES BY THE PARTIES INVOL VED




Attachment No 3

PERSONS ON MEDICATION WITH UNCONFIRMED RESULT FLOWCHART 008

RESULT FROM A DRUG TEST

THE FOLLOWING STEPS APPLY WHERE A PERSON IS ON MEDICATION,
EITHER PRESCRIBED (thal is by a doctor) OR OVER THE COUNTER (that is
bought without a prescription and generally to freat a minor ailment e.g. cold & flu
lablets, panadiene forte efc.}) THAT POTENTIALLY PRODUCES A UNCONFIRMED

e

THE PERSON WILL BE ASSESSED AS UNFIT FOR WORK IF
»  THE PERSON DID NOT DECLARE THE MEDICATION
BEFORE OR AFTER THE INITIAL TEST, OR
+«  THE DRUG CLASSES DECLARED IS INCONSISTENT WITH
WHAT IS DETECTED, CR
»  METHAMPHETAMINES ARE DETECTED
ARRANGEMENTS WILL BE MADE TO TRANSPORT THE PERSON OFF
SITE OR IF REQUIRED TO THEIR HOME OR A SAFE PLACE.
*  THE PERSON WILL BE SUSPENDED UNTIL A RESULT IS
OBTAINED FROM THE SAMPLE (CONFIRMATORY TEST)
SENT TO THE LABROTARY FROM THE UNCONFIRMED
RESULT
*  IFAVAILABLE, THE PERSON WILL APPLY FOR LEAVE
THAT IS ACCRUED WHILE THEY ARE SUSPENDED. THIS
LEAVE 15 TO BE AUTHORISED BY THEIR MANAGER

.

a

A RISK ASSESSMENT WILL BE COMPLETED WITH THE PERSON'S
SUPERVISOR/MANAGER AND A REPRESENTATIVE FROM HUMAN
RESOURCES . THIS WILL BE USED TO DETERMINE THE PERSON'S
FITNESS FOR WORK,

«  |FTHE PERSON IS ASSESSED TO BE FIT FOR WORK,
THE PERSON WILL BE ALLOCATED LOW RISK TASKS
PENDING THE RESULTS OF THE CONFIRMATORY
TESTS, THE PERSON IS NOT OPERATE/DRIVE A
GOUNGIL VEHICLE OR HEAVY/MOBILE PLANT IN THIS
TIME

+  |[FTHE PERSON IS ASSESSED TO BE UNSAFE AT
WORK, THEN ARRANGEMENTS WILL BE MADE TO
TRANSPORT THE PERSON HOME OR A SAFE PLACE

*FURTHER INFORMATION THE PERSON'S DOCTOR OR PHARMACIST MAY
ALS0 BE REQUESTED

~

CONFIRMATORY TEST RETURNED FROM LABORATORY

POSITIVE
CONSISTENT
WITH
MEDICATION
YES

IF THE PERSON HAS BEEN ALLOCATED LOW RISK TASKS,
THESE WILL BE REASSESSED AND EITHER RETURNED TQ
NORMAL DUTIES OR REMAIN ON LOW RISK DUTIES FOR THE
DURATICN OF US E OF THE MEDICATION.

IF THE PERSON HAS BEEN SUSPENDED THEY WILL BE
CONTACTED AND REQUEST THAT THEY RETURN TO WORK.

A RISK ASSESSMENT WILL BE COMPLETED WITH THE
PERSON'S SUPERVISORMANAGER AND A REPRESENTATIVE
FROM HUMAN RESOURCES, TO DETERMINE THE PERSON'S
FITNESS FOR WORK. AND ANY POTENTIAL RESTRICTIONS
WHILE THE PERSON IS ON MEDICATION

ANY LOSS OF PAY OR USE OF PAID LEAVE AS A RESULT OF
BEING STOOD DOWN WILL BE REIMBURSED AND REINSTATED
IN FULL BY THE COUNCIL

l

CONFIRMATORY
TESTIS
NEGATIVE

AN

POSITIVE
NOT

CONSISTENT
WITH
MEDICATION

THE COUNCIL WILL FORWARD A LETTER CONFIRMING THE
TEST RESLULT, TOGETHER WITH ADVICE AS TO A
NOMINATED TIME AND DATE WHEN THE PERSON WILL
DISCUSS FURTHER ACTION WiTH THE RELEVANT
MANAGER, HUMAN RESOURCES AND IF NOMINATED BY
THE PERSON (THEIR SUPPORT PERSON E.G. UNION
REPRESENTATIVE). THIS DISCUSSION WILL INCLUDE:

«  APPROPRIATE DISCIPLINARY MEASURES AND
REHABILITATION FLANS. REFER TO
FLOWCHARTS 008 DISCIPLINARY ACTION AND
DECLARATION 006 FOR FURTHER
INFORMATION.

h

s WHERE THE PERSON HAS BEEN STQOD DOWN, THEY
WILL BE CONTAGCTED TO RETURN TO WORK.

«  ANY LOSS OF PAY OR USE OF PAID LEAVE AS A
RESULT OF BEING STOOD DOWN WILL BE REIMEURSED
AND REINSTATED IN FULL BY THE COUNCIL

CONFIDENTIALITY WILL BE MAINTAINED AT ALL TIMES BY THE PARTIES INVOLVED
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APPENDIX 4

Dear Doctor/Pharmacist Card

This should be printed on the back of Council's normal business card template and distributed

to all staff for them to carry with them so they can discuss d effects with their Doctor or

Pharmacist.

Dear Doctor/Pharmacist

of their employer's Fitness for
ation(s) contain any of the
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Alcohol and Other Drugs Policy

APPENDIX 5

Drug & Alcohol Rehabilitation Plan - Confidential

The following Rehabilitation Plan has been developed for:

Employee:

Goal: to present to work and during work to be in a fit st

impairment that would
prevent them from being able to undertake their dutie t is safe and to current

legislation.

Current rehabilitation issues: can be w or, concerns or issues that they

have with their addiction etc

Steps that havegbee : j for an initial review of their addiction,

AP provider, seek further

provide more specific addiction
counselling ) time frame for these steps to be commenced, review
and completié

Agreed costs: what the councilfias agreed to fund, e.g. fees for extra counselling above normal EAP

sessions, type of leave to be accessed etc

Persons involved: who are the personnel involved with this rehabilitation plan that will have
access to information contained, who can authorize (with the person’s permission) additional
persons etc
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Comments:

The following parties have agreed to the above Rehabilitatio

Employee:

Supervisor/Manager:

Manager HR (or authorized HR represe Date: / /

Doctor (if applicabl

Date: / /

Union R esentative:
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FAQs - Community

Participation Plan

October 2018

This table of frequently asked questions on Community Participation Plans (CPPs) has been composed in
response to questions put to the Department of Planning and Environment (the Department). This document
will be updated as new questions arise.

No. Question

1 What is a CPP?

Answer

A CPP is a document that sets out how and when planning authorities will
engage with their communities across all of the planning functions they
perform. This includes the minimum public exhibition timeframes that are
provided in Schedule 1 to the Environmental Planning and Assessment Act
1979 (EP&A Act). The requirement for a CPP is set out in Division 2.6 of the
EP&A Act.

2 Who needsto
prepare a CPP?

A CPP needs to be prepared by all relevant planning authorities, including the
Minister for Planning, the Planning Secretary, the Department of Planning and
Environment, the Greater Sydney Commission, the Independent Planning
Commission, councils and any Part 5 determining authorities that are required
to prepare an environmental impact statement (EIS).

A council’s CPP is to include any community participation activities
undertaken on behalf of Sydney district panels, regional planning panels and
local planning panels.

Note: For many public autherities, except for councils, the need to prepare a
CPP that would be triggered where they prepare an EIS under part 5 is
removed by the State Environmental Planning Policy (State and Regional
Development) 2011 (SRD SEPP).

The SEPP declares that this infrastructure or other development is State
Significant Infrastructure, which means the approvals process is conducted by
the Department, and as such is subject to the Department's CPP.

3 What planning
functions must be
covered in the CPP?

Wik
NSW

GOVERNMENT

The EP&A Act requires all planning authorities to identify their planning
functions and detail how and when they will undertake community
participation on each function. The Act specifies the following function for
inclusion in CPPs:

— Planning instruments under Part 3 of the EP&A Act, this includes plan
making functions such as community participation plans, district strategic
plans, local strategic planning statements, local environment plans and
development control plans

— Development consent under Part 4 of the EP&A Act, including
applications for development consent, applications for State significant
development, applications for State significant infrastructure, applications
for modifications to development consents.

— Contributions plans under Part 7 of the EP&A Act.

While the EP&A Act identifies the above planning functions that must be
included in the CPP, there are also a range of functions undertaken by

Department of Planning and Environment
P f 9 Page 1
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No. Question

October 2018

Answer

planning authorities that benefit from community participation and may be
included. These may include but are not limited to:

= policies

= guidelines

= practice notes

4 What are the When developing their CPP planning authorities are to have regard to a set of
Community community participation principles which are provided in Section 2.23(2) of
Participation the EP&A Act. The principles are as follows:

Principles?

a) The community has a right to be informed about planning matters that
affect it.

b) Planning authorities should encourage effective and on-going
partnerships with the community to provide meaningful opportunities
for community participation in planning.

c) Planning information should be in plain language, easily accessible
and in a form that facilitates community participation in planning.

d) The community should be given opportunities to participate in
strategic planning as early as possible to enable community views to
be genuinely considered.

e) Community participation should be inclusive and planning authorities
should actively seek views that are representative of the community.

f)  Members of the community who are affected by proposed major
development should be consulted by the proponent before an
application for planning approval is made.

g) Planning decisions should be made in an open and transparent way
and the community should be provided with reasons for those
decisions (including how community views have been taken into
account).

h)  Community participation methods (and the reasons given for
planning decisions) should be appropriate having regard to the
significance and likely impact of the proposed development.

5 What is the In addition to the development of our own CPP, the Department will be
Department’s role in | assisting councils and other planning authorities in the development of their
the roll out of CPPs? | CPPs before the deadline of December 2019. The Department will be doing

this through the development of a guideline and an online toolkit.

Wik
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How is the CPP
different from what
councils are already
doing with
Community
Engagement
Strategies (CES)?

October 2018

No. Question Answer

A CES is prescribed under the Local Government Act 1993 and involves the
use of social justice principles in planning community engagement. ACES isa
broad community participation strategy that covers how a council will engage
with their community across all functions (not just planning functions).

A CPP is prescribed under the EP&A Act and relates specifically to how and
when the community can participate in planning functions. A council may
include the community participation requirements of the EP&A Act within
their CES.

To avoid duplication councils do not need to prepare a separate CPP if the
plans and strategies that it prepared under Section 402 of the Local
Government Act 1993, including the Community Engagement Strategy
(CES), satisfy the CPP requirements. If an existing CES is used to satisfy the
CPP requirements it may need to be updated. It will still need to be exhibited
for 28 days and published on the planning portal.

More information on this matter will be provided in the guidance material and
online toolkit. The Department will work with councils across NSW to assist
them in complying with their obligations under the EP&A Act.

How will the
Department monitor
and evaluate their
CPP?

The Department has developed a set of objectives that have regard to the
community participation principles. These objectives are supported by a list of
actions that will guide and measure the success of our community
participation activities and over time improve community participation in the
planning system.

How can the
community get
involved in the CPP?

You can get involved in the development of the Department’s CPP by:

- Visiting the "Have Your Say’ webpage. This webpage provides
information and enables you to make a formal submission on the CPP.

Submissions close on 6 December 2018.

- Visiting the CPP exhibition page where you can provide feedback
through an online survey.

—  Emailing the team at legislativeupdates@planning.nsw.gov.au.

- Calling the hotline on 1300 305 695 and asking to speak to a CPP project
team member.

Wik
NSW
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No. Question Answer

- Visiting any Service NSW centre. Staff will help you access public
exhibition documents. Service NSW staff will also answer any questions
that you have or connect you to appropriate officer who can.

Q‘O
MY
- —
NSW Department of Planning and Environment Page 4

GOVERNMENT

Return to report



	Reports to Council - GM
	GM - Attachment 1
	GM - Attachment 2
	GM - Attachment 3
	GM - Attachment 4



